[Tpunoxxenue Ne 6
k npukasy Ne 143 ot 24.08.2022
IHOJOKEHHUE
0 MOpPsSIAKe PACCMOTPEHUs O0palIeHUI IPAKIAH B
MYHHMIUIIAJbHOE 0I0/ZKeTHOEe 00pa3oBaTe/ibHOE YUpPeKIeHne
AOIOJTHUTEJIBHOT0 00pa30BaHUs
Eropasikcknii LHleHTp BHEIIKOIBbHOK padoThI

1.00mue mosoxeHus
1.1.Hactosmee IlonoxkeHue o mopsiake paccMOTpeHUs oOpalieHui rpaxaaH

B MYHHMIIMNAJIbHOE OIO/IPKETHOE 00pa30BaTENIbHOE YUPEKIACHUE JOMOTHUTEIBHOTO
oOpa3zoBanus Eropnbikckuii LlenTp BHemkonbHOM pabdoTsl (ganee —MBOY 0
ELIBP) paspabotano B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOoM 0T 02.05.2006 Ne
59-®3 «O mopsaake paccMOTpeHusi oOpamieHud TpaxkaaH Poccuiickoi
Oenepanun».[lonoxeHneM peryJqmpyroTcss MNpaBOOTHONIEHHUS, CBSI3aHHbIE C
peanmusanuen rpaxaaHuHoM P® 3akperieHHoro 3a HuM  Koncturynueun PO
mpaBa OOpalleHUsi B OpraHbl MECTHOTO CaMOYIIPaBJICHUs, YCTaHABIUBACTCS
MOPSIZIOK  PAacCMOTpEHHsT oOpalieHuil TpaxkiaaH B aamMuHuctpanuro MbBOY O
ELIBP.

1.2. Opranuzanus paboOThl ¢ OOpallleHUsIMU TpaXkIaH B aJMUHHUCTPAIUIO
MBOVYJIO EIIBP Bemerca B coorBerctBUM ¢ Koncturyuueir PO,
®enepanbHbIM 3aK0HOM OT 02.05.2006 1. Ne 59-03 «O mnopsake paccMOTpeHUs
obpamenuii rpaxman Pd», YcraBom MBOVY/JO EIBP wu nHacrosmmum
[Tonoxenunem.

1.3. VYcranoBneHnbli HactosmuMm [lonoxkeHneM TOPSIAOK  PaccCMOTPEHUs
oOpalieHuil TrpakJaH  paclpoCTpaHseTCs Ha BCe OOpalleHHus TpakIaH, 3a
UCKJTIOYEHUEM OOpaIlleHUid, KOTOPbIE MOJIeKAT PACCMOTPEHUIO B MHOM TOPSIKE,
YCTaHOBIIGHHOM  (peiepaldbHbIMA KOHCTUTYIIMOHHBIMH  3aKOHAMH W HHBIMU
dbenepanbHBIMU 3aKOHAMH, a TaKXe IHUCEM, HCIOJHEHHBIX Ha O(HUIIMAIBHBIX
OllaHKax  y4pexJACHWH, OpraHu3aluid, MNPEANPUSITHA, TMOJIMUCAHHBIX HUX
PYKOBOJUTEISIMH, YIOJHOMOYEHHBIMU HAa TO  JIMIAMH, KOTOpbIE
paccMaTpuBalOTCs B MOPSJKE, YCTAHOBJIEHHOM ISl OOIIEW KOPPECHOHICHIINH.
1.4. VYcranoBneHHbli HacToAMM [lonokeHWeM MOPSAOK PaCcCMOTPEHUS
oOpamieHuii TpaXkJaaH pacnpoCTpaHsIeTCs Ha TPAaBOOTHOIIEHUS, CBS3aHHBIE C
paccMOTpeHrneM OoOpalieHuii WHOCTPAHHBIX TPaXJaH | JUIl 0e3 TpaKJaHCTBa,
32 HCKIIOYEHUEM CIIy4aeB, YCTAHOBJIEHHBIX MEKIYHAPOAHBIM JOTOBOPOM
Poccwuiickoit denepanuu 1581071 dhenepatbHbIM 3aKOHOM.
1.5. Ilpu paccmMoTpeHuM OOpalleHUs HE JOMYCKAeTCs pas3rialleHue CBEJICHUH,
coJiepKalluxcsi B 0OpallleHUH, a TAaKXKE CBEICHHI, KACaIOIIMXCAd YACTHOM KU3HU
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rpaxnaHuHa, 0Oe3 ero coriacus. He sBisercs pasrialieHMEM CBEICHUH,
colepKalluxcsi B OOpallleHWH, HANpaBJICHHE MUCBMEHHOTO OOpalieHus B
rOCy/IapCTBEHHBIM OpraH, OpPraH MECTHOT'O CaMOYIPaBJICHUS WM JTOJKHOCTHOMY
JUIY, B KOMIIETEHIIMIO KOTOPBIX BXOJMT pEIICHUE MOCTaBICHHBIX B OOpalieHue
BOIIPOCOB.

l.6. Anmuanctpanus MBOYJIO EILIBP  cucremarnuecku aHalIM3UpyeET W
o0o0Omaer oOpalieHuss TpaxaaH, COJEp)Kalluecs B HHUX KPUTUYECKUE
3aMeyYaHus, C IeJIbl0 CBOEBPEMEHHOI'O BBISBICHUS U YCTPAHEHHUS MPUYMH,
NOPOXKJIAIOIIMX  HapylIeHWe TMpaB U  OXpPaHSAEMbIX 3aKOHOM HMHTEpPECOB
rpaxiaH.

2. IIpaBo rpaxkaan Ha oOpameHue

2.1. 'paxxnane uMmeroT mpaBo oOpaimaThCs JUYHO, B YCTAaHOBJIEHHOM (opme, a
TAaK)K€  HAmpaBisATh  MHAWUBUIYAJIbHbIE W  KOJUIEKTHMBHBIE  MHCbMEHHBIE
obpamenust B aqmunauctpanuio MBOVYJIO EIIBP nu60 10/DKHOCTHBIM JIMIIAM.
2.2. I'paxpane peanu3yloT MNpaBO Ha OOpalieHue CBOOOJHO M JTOOPOBOJIBHO,
HE Hapylas npas U CBOOO/IBI JIpPYTUX JUL.
2.3. ®opma oOpaieHuss TpaxJaHaMH  BBIOMpAeTCs  CaMOCTOSITEIBHO.
2.4. PaccMoTpeHue  oOpalieHuUW TpakIaH OCYHIECTBISETCS  OECIUIaTHO.
2.5. Ilpu paccmorpennn oOpameHuss B aamuHuctpanuro MBOYJIO ELBP

rpa)KTaHuH uMeeT paBo:
- [IpencTaBnsaTh JAOMOTHUTENBHBIC TOKYMEHTHI M MaTepPHAIIbI, THOO 00paIiaThes ¢
poChOOi 00 ux UCTpeOOBaHUH.
-  3HaKOMHTBCI C  JOKyMEHTAMH ¥ MaTepualaMH,  KacaroUUMUCS

paccMOTpeHHusi OOpallleHHsl, €CIM H3TO He 3aTparuBaeT IpaBa, CBOOOABI U
3aKOHHBIE HMHTEPECHl JIPYrUX JIMI, €CJIM B YKA3aHHBIX JOKyMEHTaX |
MaTepHuaiax HE COAEpPkKATCs CBEACHUS, COCTABISAIONIME TOCYIapCTBEHHYIO WM
UHYIO OXpaHsIeMYI0 benepalbHbBIM 3aKOHOM TalHy.
- TlonmyyaTh NHCHMEHHBIM OTBET IO CYHIECTBY IIOCTABICHHBIX B OOpalleHue
BOIIPOCOB, 3a MCKJIIOYCHHEM CIIy4aeB, yKa3aHHbIX B I.1.5.4, 5.8 Hacrosmiero
[lomoxeHus: yBemoMJICHHE O TIepeajpecanii MHCbMEHHOTO OOpaiieHus B
rOCy/IapCTBEHHBIE ~ OpraHbl, OpraH  MECTHOTO  CAMOYIPABJICHHUS WA
JTOJPKHOCTHOMY  JIMIlYy, B KOMIIETEHIIMIO  KOTOPBIX BXOAUT  pEUICHUE
MTOCTABJICHHBIX B oOparieHuu BOTIPOCOB.
- OOpamartbcs ¢ XKajloOoOW Ha TPHUHITOE TIO OOpAIIEHUIO PEIICHUE WIH
nevcteue  (0e3nmelcTBUE), a TaKke € 3aABJICHUEM O MpPEeKpalleHUuu
paccMOTpEHUs OOpaIeHUSI.

3. TpeGoBannsi K MUCbMEHHOMY OOpPAILEHUIO

3.1. B nuchMeHHOM 00pallleHuu rpak/iaH B 00A3aTEILHOM MOPSIAKE
YKa3bIBa€TCS HAMMEHOBAHUE AJMUHUCTpAINH, JHOO pamMuausi, uMs, OTIYECTBO
COOTBETCTBYIOILIETO JOKHOCTHOIO JIMIA WM €r0 JOJKHOCTH B
anmuauctpannn MBOVYJIO ELIBP, a takke cBoro hamMuinio, WMs, OTYECTBO,



MOYTOBBIH aipec, M0 KOTOPOMY JOJDKEH OBbITh HAallpaBJI€H OTBET, YBEIOMIICHHE
nepeaapecaudd oOpalleHusi, u3jaraer CyTh MNPEAJIOKECHUS, 3asBJICHUS WU
KaJIo0bl, CTaBUT JIMYHYIO HOJIHUCH U JATYy.

3.2. B cnyyae HEOOXOJUMOCTH B MOJTBEPXKACHUE CBOMX JOBOAOB TIpakIaHUH
M0 MUCbMEHHOMY OOpaIeHUI0 MpHJIAaraeT JOKYMEHTBI U MaTepuaibl JUO0 UX
KOIHUH, KHUKKH U OPUTHHAIBI MHBIX TOKYMEHTOB, MPUJIOXKEHHBIE K
oOpalieHusiM, BO3BPAILAIOTCS 3asBUTENSIM I10 UX MPOCHOE.

3.3. O6pamenue, noctynuBiiee B Anmuauctpanuo MbOY IO ELIBP  no
MH(OPMAIIMOHHBIM CHUCTEMaM OOILEro MOJIb30BaHUS, MOJJICKUT
PAacCCMOTPEHUIO B MOPSIIKE, YCTAHOBIEHHOM HacTOsIMM I[losoxkeHneM.

3.4. 'paxxiaHuH HaIpaBisIeT CBOE IMHUCbMEHHOE oOpalleHHe HEeNoCpPEeACTBEHHO
Ha uMs nupektopa MBOY 10 ELIBP win nuno ero 3amemaroniee, B
KOMITETCHI[UM KOTOPBIX BXOJUT PEIICHHE TOCTABJICHHBIX B OOpalleHUuU
BOIIPOCOB.

3.5. IlucbmenHoe oOpallieHne MOAJIEKHUT 005S3aTeNbHON pPErucTpaluu B
TEYEHHE TPEX JIHEH C MOMEHTa TOCTYIUICHHUS.

Bce nocrynaromue B anmunuctpanuio MBOY IO EIIBP nuceMmeHHbIE
oOpalieHusi TpaxaaH MPUHUMAIOTCSA, YUUTHIBAIOTCS, PErHUCTPUPYIOTCS.
PeructpanvoHHbplii MHIEKC OOpallleHHs] TPa)kJIaH YKa3bIBACTCS B MUCHMEHHOM
oOpalieHnu, KOTOPbIA CTaBUTCS B HUKHEM MPABOM YIJy IMEPBOrO JHUCTA.
3.6. [lucbma TpakJaH € IMOMETKOM «JIMYHO» IOCJE MPOYTEHHS aApecaToM, B
clly4ae, €Cclii B HUX CTaBATCS BOMPOCHI, TpeOyromue OQUIMaIbHBIX OTBETOB,
NepeaaroTcs Ha PETUCTPALUI0 B YCTAHOBJIEHHOM IMOPSAKE.

3.7. IlucemenHoe oOpallleHue, COJAEpKallee BOIPOCH], PElIEHHUE KOTOPhIX HE
BXOAUT B kommeTeHuuto aamuuuctpaiuu MBOVY /IO ELIBP, nognexut
NEPECHUIKE B TEUYEHUE CEMHU JHEH CO HA PErucTpalud B COOTBETCTBYIOIIUI
OpraH WU COOTBETCTBYIOLIEMY JOJKHOCTHOMY JIMIlY, B KOMIIETECHIUIO
KOTOPOTO BXOJUT PEIICHHE IMOCTABJICHHBIX B OOpAIllEHUH BOIIPOCOB, C
yBEJAOMJICHHEM Tpa)KJaHWHA O Mepeajpecanud ero oOpalleHus, 3a
UCKIIFOUCHUEM CclTydasi, yKa3aHHoro B ILIL 5.4, 5.8 nHactosmero IlomoxeHus.
3.8. 3ampeniaeTcss HaMpaBIATh KAIOOBI TPaKJIaH HA PACCMOTPEHHE TEM
NOJKHOCTHBIM juuaM anamuHuctpaiuu MBOY 1O ELBP, pemenue winu
neiictBue (0e31eCTBIE) KOTOPHIX O0KATYEeTCs.

4. Paccmorpenne oOpalieHuil rpaskaaH, IOAr0OTOBKa OTBETOB

4.1. OOpamenue, mnocrynuBiee gupektopy MBOYJO ELBP, mnomgnexur
00s13aTEIPHOMY PacCMOTPEHUIO.
4.2. VYuyer, perucTtpanusi, XOJ  PACCMOTPEHHS  OOpallleHHs  TpaxkKIaH
ocymecTtBisgiorcs aupekropom MBOVYJIO EIIBP ¢ 3aHeceHnemM B XypHal

JTUYHOTO npuema.
4.3. JupexTop MBOVY 10 ELIBP:
- obecnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE PACCMOTPEHHE
oOpamieHusi, B Ccioydyae HEOOXONMMOCTH — W C YyYacTHEM TpakIaHHWHA,
HaIpaBUBIIETO oOpalieHue;

- 3ampaliBaeT HEOOXOJUMBbIE JIsI PacCMOTPEHHUs] OOpalieHuss JOKYMEHTHI M
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Marepuanbl B JIPYTUX OpraHax M y JPYyrux NOpeAnpUsITAR U OpraHu3aiui
CTaHMIIbl, TOPOJa, 3a HUCKIIOYEHUEM CYJOB, OpPraHOB JO3HAHUS M OPraHOB
MpeABaAPUTEIBLHOTO CJIEJICTBUS;
- TMPUHUMAET MEpbI, HaIMpaBJICHHbBIE HA BOCCTAHOBJEHHUE WU 3alIUTy
HapylIeHHBIX  MpaB, CBOOOJ UM  3aKOHHBIX HHTEPECOB  TpaKJaHUHA,
- JaeT THUCBMEHHBbIE OTBETHl II0 CYIIECTBY IIOCTaBJIEHHBIX B OOpalleHUU
BOIIPOCOB;

- YBEIOMJISIET Tpa)KAaHWHA O HAIpPaBJICHUM €ro OOpallleHUs Ha PACCMOTPEHHE B
JIPYrol opraH WX Jpyrue MNPEANpUATHS U OpraHU3alMU CTAHUIIBI, TOpoJa B
COOTBETCTBUU c ux KOMIIETEHIIUECH.
4.4, YupexjaeHusi, TpeANpUATUS U OpraHU3alMy palioHa IO HANPaBICHHOMY B
YCTAHOBJIECHHOM MOPsIJIKE 3ampocy  aupektopa  MBOY/JIO  EILBP,
paccmaTpuBaroniero oopaieHue, o0sf3aHbl B TeueHue 15 nqHel mpeaocTaBisTh
JIOKYMEHTBl M MaTepualibl, HEOOXOIUMBIC ISl PACCMOTPEHHUs oOpalieHus 3a
UCKIIFOUCHUEM JOKYMEHTOB U MAaTEPHAJIOB, B KOTOPBIX COJAEPXKATCSI CBEICHUS,
COCTaBIIAIOIINE TOCYAAPCTBEHHYIO WJIM OXpaHsieMylo ¢eJepalbHbIM 3aKOHOM
TallHy, ® JUIi KOTOPBIX YCTAaHOBJIEH OCOOBIM TMOPSIOK TPEIOCTABIICHHUS.
4.5. OtBeThl Ha oOparieHus rpaxiaH, NpuciaHHble Ha uMs nupexkropa MBOY 1O
ELIBP, rotoBstcs Ha OjlaHKE YYPEXKICHHS 3a MOANUCHI0 nupekropa MBOY IO
ELIBP 151 PETUCTPUPYIOTCA B KypHaJIe.
7.6. OTBETHI NOJKHBI COJIEPKATh KOHKPETHYIO M YETKYI0 HH(GOPMAIUIO T10 BCEM
BOMpOCaM, IMOCTABJICHHBIM B OOpallleHHH TpaxaaH. Eciu 3asBUTENIO JaH OTBET
B yCTHOU (opMme, TO B MaTepHaliaX, MNPUIOKEHHBIX K OOpaIlEeHUI0, TOJKHO
ObITh 3TO yKazaHo. Ecim naercs MpPOMEKYTOYHBIM OTBET, TO YKa3bIBaeTCs
CPOK OKOHYATEJIbHOT O peueHus MIOCTaBJIEHHOT'O BOITpOCA.
OTBeTHl, MOATOTOBJIEHHBIE HA OCHOBAaHUU IPABOBBIX JOKYMEHTOB, JOJIKHBI
colepKaTb  PEKBU3UTHl  3THUX  JOKYMEHTOB C  yKa3aHMEeM JaThl U
HAaMMEHOBaHUSI.

OTBeT Ha KOJUIEKTMBHOE oOOpalieHue OTMPaBISETCSs Ha HUMS TEPBOTO
NOAMMUCABIIEr0 €ro JMla, €CJIH B MUCbME HE OrOBOPEHO KOHKPETHOE JIUIIO,
KOMY HAJJICKUT JaTh OTBET.
OtBer Ha oOpamenue, nocrynuBiiee B Aqmuauctpanuo MBOY IO EIIBP no
WHOOPMAITMOHHBIM ~ CHCTEMaM  OOIIEro IMOJb30BAaHUS, HAMPaBISETCS IO
MIOYTOBOMY azpecy, YKa3aHHOMY B oOpallleHHH.
4.7. OOpamenuss TrpaxIaH TIOCI€ HX PACCMOTPEHHUS]  HCTIOTHUTEISIMU
BO3BpPAIIAIOTCS CO BCEMH OTHOCAIIMMHCS K HUM MarepuajaMu IHPEKTOPY
MBOVYJIO EILIBP, xortopsiii dopMmupyeT nei1a, B TOM YHCIE€ C OTBETOM
3asIBUTEIIO B CIIy4ae, €CJIH JaBAJIOCh MOPYy4YeHUE MH(OOPMHUPOBATH PYKOBOJCTBO
0 pe3yabpTarax pPacCMOTpPEHUSI.
4.8. lTlopsgox BU3MpOBaHUSI MOJTOTOBJIEHHBIX OTBETOB Ha oOpamieHus
rpaxzaaH 3a noanucklo aupekropa MBbOY/IO ELBP u nun ero 3amemarommx
YCTaHABJIMBAECTCSA CIHEQYIOLIHIM:
Ha BTOPOM SK3EMIUISIPE OTBETa 3asBUTEIIO0 B JIEBOM HIKHEM YIUIY YKa3bIBaeTCS
dbaMuiInis U MOANUCH UCIOIHUTENS,, HOMEpP €ro ciay:keOHoro teiedoHa, a Takxke
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MPOCTABIISIOTCS BU3bl PYKOBOJUTENEH, y4aCTBOBABIIMX B MOJATOTOBKE OTBETA, C
pacudpoBKoit bamumii.
4.9. Ha kaxx1oM 00OpanieHuu nocjie OKOHYATEIbHOTO PELICHUS U €r0 UCIOJIHEHHUS
JOJKHA OBITh OTMETKa 00 ucnosiHeHHH «B nenmo», nata u nAu4YHas MOJIUCH
JOJKHOCTHOT'O JIMIIA, TPHUHSBIIEro 3T0 peuieHue. [IpemyioxeHus, 3asBiI€HUS U
&KaoO0bl, KOMMK OTBETOB Ha TpaxaaH (POPMHUPYIOTCS B JI€JI0 B COOTBETCTBUU C
YTBEPKICHHON HOMEHKJIATYpOH JEll.

5. Ilopsiiok paccMOTPEeHUS OTAEJbHBIX O0OpalIeHHi

5.1. OOpamenus rpaxnaas, noctynuBiue aupekropy MBOYO ELBP wu3
CpPE/ICTB MaccOBOM HH(OpMAIIUU, PACCMATPUBAIOTCS B TOPSJIKE W CPOKH,
PEyCMOTPEHHBIE HaCTOSIIIUM [Tonoxenuem.
5.2. B cnyuae ecnu B TUCBMEHHOM oOOpalieHHMM He YyKazaHa (aMuins
rpakJlaHNHA, HAMpPaBUBIIEro OOpallleHHWEe W TIOYTOBBIA aJpec, MO KOTOPOMY
JIOJDKEH OBITh HAIpaBJICH OTBET, OTBET Ha OOpallleHUE HE JAeTCS TUPEKTOPOM
MBOVY IO EIIBP, npunumaercs perieHue o CIUCAHUHU JTaHHOTO oOparmieHus «B
TETO».
5.3. Ecaim B ykazaHHOM  oOpalieHUHW  Ccojep)KaTcsi  CBEACHUS O
NOATrOTABIMBAEMOM, COBEpIIAEMOM WJIM COBEPIICHHOM MNPOTUBOIPABHOM
NeSHUW, a TaKXKe O JIMIE, €ro IMOJrOTaBIMBAIOIIEM, COBEPIIAIOIIEM WU
COBEpIIUBIIEM,  OOpalieHHe  MOJJICKUT HallpaBJICHUI® B  OpraH B
COOTBETCTBHHU c €ro KOMIIETEHIIUEH.
5.4. Obpamenue, B KOTOpoM oOXKanyercs cyleOHOe pelieHre, BO3BpallaeTcs
TrpaXIaHUHY C pa3bACHEHHEM TOpsAJKa O00KaloBaHUS JaHHOTO CYyJIeOHOTrOo
peueHus.
5.5. Tlpy monydeHMHM THUCBMEHHOrO OOpalieHus, B KOTOPOM COJepIKaTcs
HEIEH3YPHBIC, OCKOPOUTENbHBIC BBIPAKEHHS, YTPO3bl KU3HHU, 3JI0POBBIO WIU
UMYIIECTBY JOJDKHOCTHOTO JIMIA, & TaKXE YJIEHOB €ro CEMbH, JIUPEKTOP
MBOVYJIO ELIBP BmpaBe octaButh oOpaieHue 0e3 OTBETa IO CYIIECTBY
MOCTABIICHHBIX B HEM BOINPOCOB W COOOIIUTH TPa)kJAaHWHY, HAMpPABUBIIEMY
oOparieHue, 0 HEJOITyCTUMOCTH 37I0YMIOTPEOICHUS MIPaBOM.
Pemenue o cnumcanum gaHHOTO oOOpamenus «B geno» u  HampaBieHHH
COOOIICHHS]  3afBHUTENI0 O HEIOMYyCTHMOCTH 3JIOYMOTPEOJICHUsT  MpaBoOM
npuHuMaetrcs: U noanuceiBaercs aupexkropom MBOY IO EIIBP unm nuuom ero
3aMeUIatOIUM.
5.6. B cinywae, ecaum TEKCT MHUCBMEHHOrO0 oOOpalleHus He MOAJaeTCs
MPOYTEHUIO, OOpalleHre HE TOJJICKUT HAMpaBICHUIO Ha PAcCMOTPEHHE U
OTBET Ha HEro He JaeTcs. 3agaBHTEIIO 00 3TOM COOOIIAeTCs, €CIH €ro
dbaMuIMs W MOYTOBBIM aapec TMOAMAIOTCS NPOYTCHHIO. PereHue o ciucaHuu
naHHOro oOpamieHus «B 1eno» W cooOIEeHWH 3asBUTENI0 MPUHUMAIOTCS U
noanuceiBatoTcsa aupekropoM MBOVY IO EIIBP unu juiioMm ero 3aMemiaroiimMm.
5.7. OOpanieHus rpaxaaH, NOCTYIMHBIINE OT OJHOTO U TOTO e JIUla MO0 OJJHOMY
U TOMY € BOIIPOCY, €CJIIM CO BpPEMEHHU MOJa4Yu MEPBOTO OOpalleHUs UCTEK
YCTAHOBJEHHbIH  HacrosmuM  [lonokeHMeM  CpPOK  pacCMOTpPEHHs] WU
3asBUTE]Ib HE COIJIACEH C MPHUHATBIM [0 €ro OOpAaIlleHUI0 PEIICHUEM,
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CUUTAIOTCS ITOBTOPHBIMH.
[Ipu pabote C MOBTOPHBIMU OOpAIIEHUAMH JEIOMPOU3BOAUTENHL (HOPMUPYET
JIEJIO € YK€ MMEIOIMIMMUCS JOKYMEHTAMHU MO OOpalleHHUsIM JaHHOTO 3asBUTEJIS.
He cuumTarorcs mOBTOPHBIMH OOpalieHHs] OJAHOIO M TOTO K€ 3asgBUTEINS, HO IO
pPa3HBIM BOIIPOCAaM, a TAK)KE MHOTOKPATHBIE — IIO OHOMY M TOMY K€ BOIPOCY B
Cly4ae, €CiIu INPUYMHBI, MO KOTOPBIM OTBET IO CYIIECTBY IOCTABIEHHBIX B
oOpalieHu BONPOCOB HE MOT OBITh JIaH, B MOCJEAYIOIIEM ObLIM YCTPaHEHBI,
rpaXJaHUH BIpPaBe BHOBb HampaBuUTh oOpamenue aupexkropy MBOVY IO
ELIBP.

5.8. B ciiydae eciiv B TUCbMEHHOM OOpAIllEHUHU TpakJIaHWHA COJEPHKUTCS BOIPOC,
Ha KOTOpPBIA €My MHOTOKPaTHO JaBajUCh IHCbMEHHBIE OTBETHI MO CYLIECTBY B
CBSI3M C paHEE HAMPABJIECHHBIMU OOpalICHUSIMHU, U IIPU 3TOM B OOpaIlEHUU HE
OPUBOJATCS HOBbIE J0BOABI WM obctosaTenscTBa nupexkrop MBOYIO ELIBP
BIIpaBe NPUHATH pelIeHHe O OEe30CHOBATEIIbHOCTH OYEPEeIHOro oOpaiieHus u
NPEKPALIEHNH MEPENUCKH C TpakJaHUHOM. O JaHHOM pELIEHUH YBEIOMIIAETCS
IpakJ1aHMH, HaIpaBUBIINI oOparteHue.
5.9. B ciywae eciii OTBET MO CYIIECTBY IMOCTABIEHHOTO BOIIPOCa B OOpallleHUU He
MOKeT ObITh JaH 0e3 pasrjalieHus CBEICHMI, COCTaBISIONIMX OXpaHSIEMYIO
denepanbHbIM  3aKOHOM TallHy, TpaxJAaHUHY, HaIpaBUBIIEMY oOpalieHue,
cooOIIaeTcss O HEBO3MOXKHOCTM JaThb OTBET MO CYIIECTBY B CBS3U C
HEJOIYCTUMOCTBIO PA3IJIAIEHUS YKA3aHHBIX CBEICHMIA.

6. Cpoxu paccMOTpeHHusI OOpalleHUl U yBeJIOMJIEHHE 3asiBUTeJIel

6.1. O6parienus, MOCTYIUBIIINE TUPEKTOPY MBOY 10 ELIBP,
paccMaTpHUBalOTCA B CPOK 0 OJHOr0 Mecsilia CO JHS MX PETUCTpAIUH, €CIu
WHOW CpoK (MEHBIIMI) HE YCTaHOBIEH pykoBomutenem. OOpaiieHus, He
TpeOyIolme OMOJHUTEIBPHOTO W3YYeHUsS U TMPOBEPKU, PACCMATPUBAIOTCS
6e3ornaratenbHo. O pe3ynabTaTax pPacCMOTPEHHUS YBEAOMIISIOTCS 3asBUTEINH.
6.2. B UCKIIOUMTENBHBIX CIIy4asX pPYKOBOJIWTEIh BIpPAaBE TMPOAIUTH CPOK
paccmoTpeHus: obpaimenus He 6ornee yem 3a 30 gHEH, yBeIOMUB O MPOAJICHUU
CpOKa €ro pacCMOTpPEHMs TpakJIaHWHA, HaIpaBUBIIEro ooOpaienue. [Iponnenue
cpoka odopMIIAeTCS HWCIOJHHUTEISIMA HE MEHee YeM 3a MATh JHEH 10
HCTEUYCHHSI CPOKa PacCMOTpPEHHUsi OOpalieHus.

7. Opranuzanusi padoTpl MO JUYHOMY NPUEMY TPaKIaH

7.1. I'padpuk u mnopsgok JauuHoro mnpuema rpaxiaan B MBOY/O EILIBP

YCTaHABJINBAECTCSA PYKOBOJIUTENEM.
7.2. Ilpmp  1UYHOM  TOpUEMe TPaXJAHWH  NOPEABABISIET  JOKYMEHT,
YIAOCTOBEPSAIOIINI ero JIAYHOCTB.

7.3. Tlo BompocaMm, HE BXOISIIUM B KOMIETEeHIMIO aupekropa MbOY]/O
ELIBP, 3asBuTensiM peKOMEHAYeTCs OOpAaTUThCS B COOTBETCTBYIOIIUE OpPraHbI,
YUPEXKACHUS, OpraHU3aIUU.
7.4. Bo Bpemsa 3anucu Ha npuem gupekrop MBOVY/IO ELBP 3anonnser
KYpHaJl MpUeMa TpakJaHWHA, B KOTOPBIA 3aHOCUTCS COJEpKaHuE oOpalieHus



rpakJaHuHA Ha JUYHOM MpPUEME, a TAKXKE PpEe30TIOUUs BEAYLIEro MpHUEM, C
MOPYYEHHEM  JOJDKHOCTHOMY  juny. Ilpm  HeoOXomuMmocTu — rpaxaaHam
npeajaraeTcsi M3J0KUTh CYThb BOINpOca B MUCbMEHHOM Bujae. IlucemenHoe
oOpameHue B 3TOM ClIy4dae  PETUCTPUPYETCS M paccMaTpUBaeTcs B
YCTaHOBJIICHHOM IIOpsAKE, a B JKypHajle Jenaerci oTMmeTrka «OcCTaBleHO
3asIBJICHHUEY U naTa perucTpanuu.
B cnyyae ecnu u3lI0K€HHBbIE B YCTHOM OOpallleHuu (pakTbl U OOCTOSTENbCTBA
ABJIAIOTCS OYEBHUJIHBIMU U HE TpPEOYIOT JAOMOJHUTEIbHON NPOBEPKH, OTBET Ha
oOpalieHue ¢ corjacus rpakJaHuHa MOXKET OBITh JaH YCTHO B XOJI€ JIUYHOIO
npueMa, 0 4eM JIeJIaeTCsl 3alKCh B JKypHaJe MpueMa rpaxiaaHuHa. B octambHbIX
CIIy4asiX JaeTcsl MHUCbMEHHBIA OTBET MO CYIIECTBY MOCTABJIECHHBIX B OOpallleHUH

BOIPOCOB.
7.5. Tlpu MOBTOpPHBIX OOpaIlEHUSIX MOAOUPAIOTCS HWMEIOIINECs MaTepualbl Mo
neny 3asIBUTEIIS.

7.6. B xo/ile TMYHOTO NMpUeMa rpakJJaHMHy MOXET ObITh OTKa3aHO B JaJbHEHIIeM
paccMOTpeHUH OOpallleHusl, €Clu €My paHee ObUI JaH OTBET IO CYIIECTBY
MIOCTaBJICHHBIX B O0pAaIlleHUH BOITPOCOB.

8. Pabora ¢ o0OpameHusiMH, MOCTABJIEHHBIMHA HAa KOHTPOJIb

8.1. OOpaiienusi, B KOTOPBIX COJAEpPX AaTCsS BOMPOCHl, HMEIONIUE OOJBIIOE
OOIIIECTBEHHOE 3HAY€HUE, COOOIAETCs O KOHKPETHBIX HApYUICHUSX 3aKOHHBIX
npaB MU HMHTEPECOB TrpaxiaaH, kak mnpaBuio ctaBsitcs Ha KOHTPOJIb.
8.2. Ha xouTponbHbIX oOpamieHusx craBsatcs nomeTku «KOHTPOJIb» wu

TTOJIEXUT BO3BPATVY».
8.3. JIOKHOCTHOE JIMIIO — UCIHOJHHUTENIb B  YCTAHOBJEHHBIE  CPOKHU
paccMaTpuBaeT KOHTpPOJbHOE oOpamieHue, UHPOPMHUPYET O pe3ylibTarax
JUAPEKTOpA MBOY 10 ELBP, TOTOBUT OTBET 3asIBUTEITIO.

8.4. Ecium B oOpallieHusX TOCYJapCTBEHHBIX OpPraHOB COJIEP)KATCA MPOCHObI
npouHGOPMUPOBATH WX O pe3yidbTaTax pPACcCMOTPEHUs TpaxIaH, TO
UCTIOJIHUTEIh TOTOBUT OTBET U UM, KaK MPaBUJIO, ITH OTBETHI MOJIMHCHIBAIOTCS
mupexkropom MBOY 1O EIIBP. Tupexrop MBOY 1O ELIBP BnpaBe npennoxuTh
WCIIOJIHUTEII0  TPOJOJKUTH  pabOTy C TMPOBEACHHEM  JOTIOJHUTEIBHBIX
MPOBEPOK WJIM TMOCJE€ MOJANUCAHUS OTBETa CHOHCcaTh MaTepuaibl IO
pe3yabpTaTam paccMOTpeHus oOpateHus «B JIETI0».
8.5. OOpailleHNEe CUMTAETCS HUCIOJTHEHHBIM W CHHUMAETCS C KOHTPOJIS, €CIH
pacCMOTpPEHbI BCE TMOCTABJIEHHBIE B HEM BOINPOCHI, MPUHATHI HEOOXOIUMBbIE
MeEpHlI, 3asIBUTEIISIM JaH OTBET.
8.6. [TucbmeHHble OOpalieHus, Ha KOTOpPbIE HAIOTCS MPOMEXKYTOUHBIE OTBETHI,
C KOHTposist He cHuMmawTcs. KoHTponb 3aBepuiaeTcsi TOJBKO —IMOCTE
BBIHECEHUS] W MPUHITHUS UCUEPHBIBAIOIINX MEp MO Pa3pELICHUI0 MPEaIOKEHUs,
3asiBJICHUS, >KajioObl. PerieHue o0 CHATHUM ¢ KOHTPOJS MPUHUMAET TUPEKTOPOM
MBOVY 10 EIIBP.

8.7. KonrponbHbie 0OpallieHusi JOJKHBI COAEpKaTh KOHKPETHYIO M YETKYIO
MHpOpMALIMIO 1O BCEM BOMPOCAM, MOCTABJIECHHBIM B OOpAIICHUSX TPa)KIaH:
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- €CJIM CPOKH PACcCMOTPEHUsS MPOIJICHBI, TO JIOJDKHBI OBITh yKa3aHbl MPUYUHBI U
OKOHYAaTeJIbHAs  JaTa pPAacCMOTPEHHUs, IO HUCTEYEHHH KOTOpol  Oyaer

JOTIOJTHUTETbHO COO0IIEHO 0 MpOJIeIaHHOU pabore;
- B OTBETE JODKHO OBITh YKa3aHO O TOM, YTO 3asBUTEIh B TOW WM MHOU (opme
nporH(pOpMUpPOBaH 0 pe3yspTaTax PacCMOTpPEHUS;
- OTBET 3asIBUTEITIO IO IMTUCHIBACTCS PYKOBOJIUTETIEM;

- K OTBETYy TMPUKIAABIBAETCS OPUTHMHAT PACCMOTPEHHOr0  OOpaIieHus
rpaxkaanuHa, ecau Ha HeM crouT wramn «IIOJJIEXKUT BO3BPATY ».

9. KoHTpoOJIb 32 CO0JII0IEeHHMEeM MOPSIAKA PacCMOTpPeHHsI 00paleHu

9.1. JIomKHOCTHOE JHIIO B MpEAesiax CBOEH KOMIETEHLUHUH OCYIIECTBIISIET
KOHTPOJb 3a COOJIIOJIGHUEM TMOpsIIKAa PacCMOTPEHHs] OOpallleHUi, aHaJTu3UpyeT
colieprkaHue, mocTynaromux odpamenuit u ungopmupyer nupexkropa MbOVY]J10
ELIBP 0 HapYLICHUAX VICIIOJIHUTEJILCKOMN TUACIUATUIUHBL.
9.2. Hupexrop MBOVYJIO ELIBP mnpunuMaer wmepsl 1O CBOEBPEMEHHOMY
BBISIBJICHUIO M YCTPAHEHWIO TPUYMH HApyIIEHHs MpaB, CBOOOJ M 3aKOHHBIX
UHTEpPECOB IpaXkaaH.
9.3. Jluua, BUHOBaThIE B HAPYIICHUWU TMOPAJIKA PACCMOTPEHUS OOpaleHui
rpaXkaaH, M3J0XKEHHOro B HacrtosmeMm [looxkxeHnn, HECyT OTBETCTBEHHOCTb,
MPEIYCMOTPEHHYIO 3aKOHOAATEIbCTBOM PO.

10. Xpanenue MaTepuajioB no oOpalieHUsIM TIPaKIAH

10.1. Jupexkrop MBOVY]JIO EIIBP ocymecTBisieT XpaHeHHE W HUCIOJIb30BaHUEC B
CIPABOYHBIX M HMHBIX UEISAX MPEUIOKEHUHN, 3asBICHUM M KaloO TpaxiaH.
10.2. BHect B HOMEHKJIATYPY *KypHaJ PErUCTPAllUUA IO OOpAIIEHUSIM TpakKIaH.
10.3. OTBETCTBEHHOCTD 32 COXPAaHHOCTh JOKYMEHTOB IO OOpAICHUAM TpaKaaH
BO3JIaraeTcs Ha JIAPEKTOpA MBOY 10O ELIBP.
10.4. YcraHaBnuBaeTcsi CpPOK XpaHEHUsI TNPEIJIOKEHUN, 3asiBICHHM, >Kajao0
rpaXKJaaH M JOKYMEHTOB, CBS3aHHBIX C MX PAaCCMOTPEHHUEM U pa3perieHueM — 5
netr. B HeoOxommMmbIX ciydasx pabodell KOMHUCCHEH MOXKET OBITh IPUHATO
pemieHre 00 yBEIMYEHUWH CpPOKa XpaHEHUsS WIM O IOCTOSHHOM XpaHEHUHU
HambOoIee LEHHBIX MpEeAJIOKEHUN rpak/aH.
10.5. Tlo wucreyeHWH YCTAHOBJIEHHBIX CPOKOB XPAaHEHHS JOKYMEHTBHI IO
MPEIOKCHHUSIM  3asIBJICHUSIM | Kalo0aM TpakJaH TOJJIeKaT YHUUYTOKCHHUIO B
COOTBETCTBHHM C yTBepkJaeHHbIM DenepanbHOl apXuBHOU ciyx0Ooit Poccun
06.10.2000 r. IlepeuHeM  THUIOBBIX  YOPABICHYECKUX  JIOKYMEHTOB,
o0Opa3yronuxcsi B JACSITEIBHOCTH OpPraHU3alNH, C YKA3aHHEM CPOKOB XPaHCHHS.
10.6. XpaHeHue nen y VCTIOJIHUTENEN 3ampeniaercs.
10.7. OOpauieHust TpaKJaH MOTYT HAIpaBJsATbCS B apXUB 0€3 pacCMOTpPEHHS,
€CIM B HHUX COJIEpXKATCS PACCYKIECHHS 1O M3BECTHbIM MpoOJeMaM WU
MOJTHUMAIOTCSI YK€ DEIICHHBIE BOIMPOCH, HE TPEOYIOMINE JOMOJHUTEIHLHOTO
paccMOTpeHus, a TaKXe OECCMBICIICHHBIE o COJIEp>KaHHUIO.
10.8. Pemenue o chnuMcaHUM YyKa3aHHBIX OOpalieHUd NPUHUMAET JUPEKTOP
MBOVY 10 EILIBP.



